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Chapter 1  Introduction 

１-１ Points to Note when Using the Tool 

This tool is a tool that supports English-speaking applicants in completing the application 

forms and articles of incorporation required for company establishment registration for simple 

companies by inputting and selecting information in English. 

 

The conditions for using this tool are as follows. If you use the tool, please carefully read 

this document, as well as the outputs by the tool such as the articles of incorporation and 

registration application forms, and make sure that the documents are appropriate for the 

company you wish to establish. 

 

■ Terms of use of this tool 

・The company must be a stock company (※) or a limited liability company. 

・The head office must be located in Tokyo, Osaka-city, Fukuoka-city, Sapporo-city. 

・The application must be made in writing by the representative himself/herself. 

 

※Only in the case of incorporation by promoters, the promoters must be three or less, all 

natural persons, and the company must not be a public company. 
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１-２ Setting Up the Tool 

This tool uses macro functions, so you must enable macros after launching the tool. 

 

< For Excel 2019> 

① If a Protected View warning appears, click "Enable Editing (E)". 

 

② If a security warning appears, click "Enable Content". 

 

 

 

 

 

 

In addition, please use this tool in an environment where you can connect to the Internet. 
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１-３ Start the Tool 

When you launch "取締役会を設置する株式会社（Stock company with a board of 

directors）.xlsm", the following screen will be displayed. 

 

 

 

By entering the necessary information in the "Value/値" field of the input information sheet, 

you can create various application forms, etc. 
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Chapter 2  How to Fill Out the Input Information Sheet 

２-１ Trade Name  

This is the field to enter your Trade Name. 

 

Please enter the Trade Name in English. 

Please enter the Furigana of Trade Name in Japanese if possible, but leave it blank if difficult. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

【Trade Name】 

Please enter your Trade Name in English. 

【Furigana of Trade Name】 

If you can enter in Japanese, please 

enter it. If it is difficult, please leave 

the field blank. 
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２-２ Information of Representative Directors at Incorporation 

This is the field to enter information about the representative director at incorporation (name, 

address, date of birth, etc.). 

 

○Name of Representative Director at Incorporation 

 Please enter it in English. 

 Please enter it in Japanese if you can, but leave it blank if this is difficult. 

 

○Date of Birth of the Representative Director at Incorporation 

 Please enter it in numbers according to the western calendar. 

（example：1955/02/01(yyyy/mm/dd)） 

 

○Address of the Representative Director at Incorporation 

The input method differs depending on whether the representative director at incorporation 

lives in Japan or not. 

 

If the representative director at incorporation lives in Japan, please click the "Living in 

Japan/日本に住んでいる" button. 

・ The "Zip Code of Address" field will appear. Enter the zip code number. The prefecture 

and municipal name of the address will be displayed automatically. 

・ Please enter numbers in the "Street address" field. 

・ Please fill in the "Building name/room number" field if you need to enter it as an address. 

If you do not need to enter it, please leave it blank. 

 

 

Click on the "Living in Japan/日本に

住んでいる" button 

【Name】 

Please enter in English. 

In the Japanese section, please enter in 

Japanese if possible, but if it is difficult, 

please leave the field blank. 

 

【Building name and room number】 

Enter only if necessary to include it as an address. 

If you can enter in Japanese, please enter it. If it 

is difficult, please leave the field blank. 
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If the representative director at incorporation does not live in Japan, please click the "Not 

Living in Japan/日本に住んでいない" button. 

・ The "Home Country Address" field will be displayed. Please enter your address in English 

in the English field. 

・ Please enter information in the Japanese field if you can, but leave it blank if this is 

difficult. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Click on the "Not Living in Japan/

日本に住んでいない" button. 

【Home Country Address】 

Please enter in English. 

In the Japanese section, please enter in Japanese if 

possible, but if it is difficult, please leave the field blank. 
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２-３ Information on Directors at Incorporation 

This is the field to enter information about the directors at incorporation (number of directors, 

names, addresses). 

For "Director at Incorporation 1", the information entered for the Representative Director 

at Incorporation will be automatically displayed. 

For "Director at Incorporation 2" and onwards, the input fields will be displayed according 

to the number entered for the “Number of Directors at Incorporation”. 

 

○Number of Directors at Incorporation 

Please enter the number of people in numbers. You can enter from 1 to 50 people. 

 

 

○Names of Directors at Incorporation 

 Please enter it in English. 

 Please enter it in the Japanese field if you can, but leave it blank if this is difficult. 

 

○Address of Director at Incorporation 

The method of inputting information differs depending on whether the director at 

incorporation lives in Japan or not. 

 

If the director at incorporation lives in Japan, please click the "Living in Japan/日本に住ん

でいる" button. 

・ The "Zip Code of Address" field will appear. Enter the zip code number. The prefecture 

and municipal name of the address will be displayed automatically. 

・ Please enter numbers in the "Street address" field. 

・ Please fill in the "Building name/room number" field if you need to enter it as an address. 

If you do not need to enter it, please leave it blank. 
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(If you live in Japan) 

 

 

 

If the director at incorporation does not live in Japan, please click the "Not Living in Japan/

日本に住んでいない" button. 

・ The "Home Country Address" field will be displayed. Please enter your address in English 

in the English field. 

・ Please enter information in the Japanese field if you can, but leave it blank if this is 

difficult. 

 

(If you don't live in Japan) 

 

 

 

 

 

 

 

Click on the "Living in Japan/日本

に住んでいる" button. 

Click on the "Not Living in Japan/日本に住ん

でいない" button. 
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２-４  Information of Auditors at Incorporation 

This is the field to enter the information of auditors at incorporation (name, address) 

 

○Name of Auditors at Incorporation 

Please enter the name in English. 

Please enter it in Japanese if you can, but leave it blank if this is difficult. 

 

○Address of Auditors at Incorporation 

The method of inputting information differs depending on whether the auditor at incorporation 

lives in Japan or not. 

 

If the auditor lives in Japan, please click the "Living in Japan/日本に住んでいる" button. 

・ The "Zip Code of Address" field will appear. Enter the zip code number. The prefecture 

and municipal name of the address will be displayed automatically. 

・ Please enter numbers in the "Street address" field. 

・ Please fill in the "Building name/room number" field if you need to enter it as an address. 

If you do not need to enter it, please leave it blank. 

 

 (If you live in Japan) 

 

 

 

 

 

 

Click on the "Living in Japan/日本に住ん

でいる" button 
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If the auditor at incorporation does not live in Japan, please click the "Not Living in Japan/

日本に住んでいない" button. 

・ The "Home Country Address" field will be displayed. Please enter your address in English 

in the English field. 

・ Please enter information in the Japanese field if you can, but leave it blank if this is 

difficult. 

 

 

(If you don't live in Japan) 

 

 

 

 

 

 

  

Click on the "Not Living in Japan/日本に住ん

でいない" button 
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２-５ Information of Incorporators 

This is the field to enter the incorporator's information (name, address, nationality, gender, 

date of birth, etc.). 

 

○Number of Incorporators 

Please enter the number of people in numbers. You can enter from 1 to 3 people. 

 

○Name of Incorporators 

Please enter the name in English. 

Please enter it in Japanese if you can, but leave it blank if this is difficult. 

 

○Address of Incorporators 

The input method differs depending on whether the incorporator lives in Japan or not. 

 

If the incorporator lives in Japan, please click the "Living in Japan/日本に住んでいる" 

button. 

・ The "Zip Code of Address" field will appear. Enter the zip code number. The prefecture 

and municipal name of the address will be displayed automatically. 

・ Please enter numbers in the "Address" field. 

・ Please fill in the "Building name/room number" field if you need to enter it as an address. 

If you do not need to enter it, please leave it blank. 

 

If the incorporator does not live in Japan, please click the "Not Living in Japan/日本に住ん

でいない" button. 

 The "Home Country Address" field will be displayed. Please enter your address in English 

in the English field. 

 Please enter information in the Japanese field if you can, but leave it blank if this is difficult. 

 

○Nationality of Incorporators 

Please select "日本/Japan" or "その他/Other" from the dropdown list. 

If you select "その他/Other", additional input fields will appear. Please enter your 

nationality in English in the field. The Japanese translation will be automatically displayed 

in the field. 
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○Gender of Incorporators 

 Please select it from the dropdown list. 

 

○Date of Birth of Incorporators 

Please enter it in numbers according to the western calendar. 

（example：1955/02/01(yyyy/mm/dd)） 

 

○Evidence Materials for the Existence or Non-Existence of the Person to be a Substantial 

Controller of the Incorporator 

Please select either "定款/Articles of incorporation", "定款以外の資料/Materials other 

than articles of incorporation" or "なし/None" from the dropdown list. 

 

○Existence or Non-Existence as a Member of an Organized Crime Group, etc. of the 

Incorporator 

Please select "非該当/No" or "該当/Yes" from the dropdown box. 

 

○Number of Shares for Incorporators 

Please enter the number.  

  

○Amount for Incorporators 

Please enter the amount to be paid in exchange for the shares by the incorporator in 

Japanese Yen. 

 

 

【Nationality】 

Please select from the dropdown list. 

。 

 

【For non-Japanese nationals】 

If you selected "その他/Other" above, 

please enter your nationality in English. 

 

Click either the "Living in Japan/日本に住んで

いる" button or the "Not Living in Japan/日本

に住んでいない" button. 
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２-６ Information of Company 

This is the section to enter company information (head office location, method of public 

notice, company purpose, etc.). 

 

○Head Office Location 

Enter the zip code in the "Zip Code of Head Office" field. The prefecture and municipal name 

of the head office location will be displayed automatically. 

Please enter numbers in the "Street address of Head office" field. 

Please fill in the "Building name/room number" field if you need to indicate the address. If 

not, leave it blank. 

 

○Method of Public Notice 

Please select from the dropdown list. 

If you select "electronic public notice," the "URL of Electronic Public Notice" field will 

appear. Enter the URL of the website where the electronic notice will be posted. 

 

（In the case of electronic notice） 

 

 

○The Total Number of Authorized Shares 

Please enter numbers. 

  

○The Value of Property to be Contributed in Establishment 

Please enter numbers in Japanese Yen. 

【Method of public Notice】 

Please select from the dropdown list. 

A Japanese translation of the 

method you selected in the 

dropbox will automatically be 

displayed. 

【URL】 

If you select electronic 

announcement, the "URL of 

electronic announcement" field will 

be displayed. Please enter the URL 

of the website where the electronic 

announcement will be posted. 
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○Term of Office of the Directors 

 Please enter a number between 1 and 10 years. 

 

○The First Business Year 

 Please enter it in numbers according to the western calendar. 

 

○Company Purpose  

Please enter the number of company purpose (up to 50).  

According to the number entered, fields for purpose will be displayed. 

You can enter your purpose in two ways: by selecting it from the dropdown box, or by 

writing it in English. 

 

・How to select from Dropbox 

Please select the industry related to your purpose from the drop-down box in column 

E, and select your purpose from the dropdown box in column F. 

・How to write in English 

 Select "(Free input)" from the dropdown box in column E, and enter your purpose in 

English in the English column in column F. In the Japanese section, please enter 

information in Japanese if possible, but if this is difficult, leave the field blank.  

 

 

 

All businesses incidental to the 

preceding items. If you select (Any 

business related to the preceding 

items), you will no longer be able to 

enter or select any information. 

The Japanese translation 

of the industry you 

selected in the dropbox will 

be automatically displayed. 

If you select "Free input" in 

the above field, please enter 

Japanese if you can, but leave 

the field blank if it is difficult. 

【Select your industry】 

Please select the industry that 

best suits your purpose from the 

dropdown list 

If you want to enter any purpose, 

please select (Free input) 

【Purpose】 

Purposes related to the industry 

you selected in the left column 

will be displayed, so please select 

one from the dropdown list. 

If you select (Free input) in the 

left field, please enter your 

purpose in English. 
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２-７ Information Required for the Articles of Incorporation 

This is the field to enter the information required for the articles of incorporation (date of 

creation of the articles of incorporation, start month of the business year, etc.). 

 

○Types of Articles of Incorporation 

 Please select “書面/document” if you wish to request articles of incorporation certification 

in writing, or select “電磁的記録/electronic or magnetic record” if you wish to do so online. 

 

○Date of Creation of the Articles of Incorporation 

 Please enter the date in numbers according to the western calendar. 

 

 

 

 

 

 

 

. 

 

 

 

 

 

 

 

  

【Ending month of business year】 

The month before the month entered 

in the "Start month of fiscal year" 

field will be automatically displayed. 



 18 

２-８ Information Required for the Report of the Person to be 

Substantial Controller 

This is the field where you enter the information required for the declaration of substantial 

controller (name of notary public office, date of declaration) 

 

○Notary Public Office 

 Please select the notary public office you would like to commission to certify the articles of 

incorporation from the dropdown list. 

 

○Date of Declaration 

 Please enter the date in numbers according to the western calendar. 
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２-９ Information Required for the Power of Attorney 

This is the field to enter the information required for the power of attorney for the 

certification of the articles of incorporation (date of delegation, agent’s address, agent’s 

name). 

 

○Date of Delegation 

 Please enter the date in numbers according to the western calendar. 

 

○Agent’s Address 

 Please enter it in the English field. 

 The Japanese field can be left blank. If you can fill out the field in Japanese, please enter 

the address in Japanese. 

 

○Agent’s Name 

Please enter it in the English field. 

The Japanese field can be left blank. If you can fill out the field in Japanese, please enter 

the name in Japanese. 
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２-１０  Information Required for Registration Application 

This is the field to enter the information required for the registration application (date of 

completion of promoter incorporation procedures, date of registration application, applicant's 

contact information, etc.) 

 

○Date of Completion of procedures for establishment (Reason for Registration) 

 Please enter the date in numbers according to the western calendar. 

 

○Date of Application for Registration 

 Please enter the date in numbers according to the western calendar. 

 

○Phone Number for Contact 

 Please enter the telephone number to which the applicant can be reached. 

 

○E-mail Address for Contact 

 Please enter an e-mail address where you can be contacted. 

 

 

 

 

 

 

 

【Registration and License Tax】 

The calculation will be 

automatically performed based on 

the number entered in the "The 

Value of Property to be 

Contributed in Establishment" field. 

【Legal Affairs Bureau】 

Automatically displayed 

depending on the Address 

of Head Office. 



 21 

２-１１ Information Required for the Certificate 

This is the field where you enter the information required for the document verifying your 

payment (the date of document creation). 

 

○Date of Document Creation 

Please enter it in numbers according to the western calendar. 
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２-１２ Print  

 

（１） When printing various application forms, select “File” in the upper left corner of each 

sheet. 

（２） Select “Print”. 

（３） Click the “Print” button to print the output. 

 

 

 

 

 

(1) Select "File" 

(3) Click the "Print" button 

(2) Select "Print" 
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２-１３ Sheet Configuration 

（１） Input Information Sheet 

This is the sheet for entering the necessary information on the application form. 
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（２） Articles of Incorporation 定款 
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（３） Application for Registration 登記申請書 
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（４） Report of the Person 実質的支配者の申告書 
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（５） Power of Attorney 定款認証の委任状 
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（６） Acceptance of Assumption 就任承諾書 

 

 

This document will be output for the number of Directors at incorporation entered on 

the “Input Information sheet”. 
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（７） Certificate 証明書 
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（８） Seal (Revision Mark) Form 印鑑（改印）届書 
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（９） Seal Card Application form 印鑑カード交付申請書 

 


